KODIAK AREA NATIVE ASSOCIATION

Job Description
Position Title:

Village Public Safety Officer 

Department:


Community Development

Grade:


State Salary Schedule 

FLSA Status:

Non-Exempt                       

Reports to:


VPSO Coordinator

POSITION SUMMARY:
Village Public Safety Officers (VPSO's) are dedicated concerned citizens living in rural areas of Alaska who assists their village in all aspects of public safety including but not limited to: search & rescue, fire protection, emergency medical assistance, law enforcement, and crime prevention.  These services are provided within the local village under the recommendation of the Village Community Council, the VPSO Coordinator, along with the technical oversight of the Alaska State Troopers (AST).

POSITION RESPONSIBILITIES:

The following duties are not intended to serve as a comprehensive list of all duties performed by this position. The following list is intended to provide a representative summary of the major duties and responsibilities. 
· Enforce State and Federal laws and City & Tribal ordinances.  If there is no City Council, then the VPSO will enforce Tribal ordinances.

· Assist other State and Federal agencies, as appropriate.

· Responsible for coordination of fire protection and fire prevention.

· Responsible to assist with coordination of search and rescue missions by acting as the village-based communication link with the Alaska State Troopers, as necessary.  

· Provide public safety in coordination with Tsunami alerts and other disasters.

· Provide basic First Aid assistance only when other licensed medical professional care is not immediately available, when required.

· Assist Community Health Aide/Representative, as necessary.

· Patrol buildings, vacant or otherwise, patrol roads.

· Coordinate community service work with local Court system.

· Make contact twice per month with probation and parole offenders, or as requested by the Adult Probation Officer (APO). 

· Document contacts and submit a monthly report to the VPSO Coordinator.

· At the discretion of the APO, the VPSO may obtain urine samples from offenders using the UA test cups provided by the State of Alaska, Dept. of Corrections and will record and immediately report results to the APO.  

· The VPSO will immediately report violations to the APO. 

· Provide to the APO updated photos of Sex Offenders on an annual basis, or if there is a physical change in the offender’s appearance.

· Have a minimum of monthly phone contact with the Alaska State Trooper Oversight and weekly contact with the KANA VPSO Coordinator, or more as necessary.

· Inform the KANA VPSO Coordinator of incidents warranting counseling from the Alaska State Trooper Oversight Trooper on deviations from standard procedure or similar incidents.

· VPSO will be responsible for completing and submitting twice monthly narrative activity reports and case cards.  

· Activity reports are to be submitted to the KANA VPSO Coordinator with timecards.

· Be actively involved with community emergency response teams (i.e. provide training and respond to emergencies.)

· The VPSO is on call twenty-four hours a day.  

· He or She will be given two consecutive days off per week, preferably, not on Saturdays, Sundays, or holidays.  

· The Community Council will have discretion as to what two consecutive days a week the VPSO will be able to observe.  

· The holidays will be compensated by allowing other days off than the normal holidays.   

· Greet visitors, staff and others in a professional courteous manner; direct visitors as appropriate.

· Use proper telephone and correspondence etiquette and maintain professional demeanor at all times.

· Be proficient in the use of personal computers, word processing software, electronic correspondence and office equipment necessary to provide for the efficient and timely production of necessary documentation. 

· Other duties as assigned as related and appropriate to the position. 

POSITION QUALIFICATIONS:
If you answer "Yes" to the following questions, you may qualify to become a VPSO:
1. Are you a citizen of the United States or a residence alien who has demonstrated intent to become a citizen of the United States?

2. Are you 21 years of age?

3. Are you of good moral character?

4. Do you have a high school diploma, or its equivalent, or have passed a General Educational Development (GED) test?

5. Before attending a basic training program under 13 AAC 96.100 (VPSO Academy),

A. you must receive a physical examination by a physician lawfully admitted to practice in this state, and

B. on the medical record form supplied by the Department of Public Safety, that physician must certify that you are:

i. free from a physical or hearing condition which would adversely affect performance of an essential function of a village public safety officer;

ii. have normal color discrimination, normal binocular coordination, normal peripheral vision, and corrected visual acuity of 20/30 or better in each eye;

iii. free from a mental or emotional condition that would adversely affect the performance of an essential function of a village public safety officer.

If you answer "No" to the following questions, you may qualify to become a VPSO:

1. Have you been convicted, by a civilian court of this state, the United States, or another state or territory, or by a military court, of one or more of the following offenses, or of an offense with substantially similar elements to such an offense under Alaska law?

A. a felony;

B. any misdemeanor within five (5) years of the date of hire;

C. a misdemeanor within 10 years of the date of hire, if the misdemeanor involved:

i. an assault against a family member, former family member, member of the individuals household, or former member of the household?

ii. the violation of a domestic violence restraining order?

D. two or more DWI offenses?

2. Have you ever:

A. illegally manufactured, transported, or delivered:

i. a controlled substance?

ii. an alcohol beverage in violation of a local option under AS 04.11 or a municipal ordinance?

B. illegally used a controlled substance other than marijuana during the 10 years immediately before the date of hire, unless you were under the age of 21 at the time of using the controlled substance?

3. Have you been denied village public safety officer certification or had that certification revoked?

4. Have you been discharged for cause or resigned under threat of discharge for cause from employment as a village public safety officer, a village police officer, or a police officer in this state or any other state?

ACCORDING TO STATE OF ALASKA, ALASKA ADMINISTRATIVE CODE 13 AAC 96.080, THE LAW SPECIFICALLY STATES THE FOLLOWING BASIC STANDARDS FOR VILLAGE PUBLIC SAFETY OFFICERS:   

a) A non-profit regional corporation may not use grant money to employ a village public safety officer unless the individual 

1) Is a citizen of the United States or a resident alien who has demonstrated an intent to become a citizen of the United States 
2) Is 21 years of age or older

3) Is of good moral character.
4) Has a high school diploma, or its equivalent, or has passed a General Educational Development (GED) test

5) Before attending a basic training program, an applicant shall 

A. Receive a physical examination from a physician lawfully admitted to practice in this State; and

B. Submit, on a medical record form supplied by the department, a certification from that physician that the individual
i) Is free from a physical or hearing condition that would adversely affect performance of an essential function of a village public safety officer;
ii) Has normal color discrimination, normal binocular coordination, normal peripheral vision, and corrected visual acuity of 20/30 or better in each eye; and

iii) Is free from a mental or emotional condition that would adversely affect performance of an essential function of a village public safety officer; 

6) Has not been convicted, by a civilian court of this State, the United States, or another state or territory, or by a military court, of one or more of the following offenses, or of an offense with substantially similar elements to such an offense under Alaska law:

A. A felony;
B. A misdemeanor within five years of the date of hire, if the misdemeanor does not involve an act listed under (C) of this paragraph; 

C. A misdemeanor within 10 years of the date of hire, if the misdemeanor involves

i) An assault against a family member, former family member, member of the individual's household, or former member of the household; or 

ii) The violation of a domestic violence restraining order; or 

D. Two or more DWI offenses; 

7) Has not 

A. Illegally manufactured, transported, or delivered

i) A controlled substance; or 

ii) An alcoholic beverage in violation of a local option under AS 04.11 or a municipal ordinance; 

B. Illegally used a controlled substance other than marijuana during the 10 years immediately before the date of hire, unless the person was under the age of 21 at the time of using the controlled substance; 

C. Used marijuana within one year before the date of hire;

8) Has neither been denied village public safety officer certification nor had that certification revoked; and 

9) Has neither been discharged for cause nor resigned under threat of discharge for cause from employment as a village public safety officer, a village police officer, or a police officer in this state or any other state. 

b) A nonprofit regional corporation may not use grant money to employ a village public safety officer for a period of more than 24 months unless the officer obtains a village public safety officer certificate from the department as set out in 13 AAC 96.110. Upon written application from a nonprofit regional corporation, the department will, in its discretion, extend this period up to six months to permit the officer to complete the training necessary under 13 AAC 96.110, if the officer is unable to do so in the first 24 months of employment because of an illness, injury, or emergency. 

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job:

 FORMCHECKBOX 
  Light physical effort (lift/carry up to 10 lbs.)

 FORMCHECKBOX 
  Moderate physical effort (lift/carry up to 25 lbs.)

 FORMCHECKBOX 
  Heavy physical effort (lift/carry up to 50 lbs.)

 FORMCHECKBOX 
  Very heavy physical effort (lift/carry more than 50 lbs.)

Reaching, bending, stooping, kneeling, crouching, turning, twisting

 FORMCHECKBOX 
  occasional      FORMCHECKBOX 
  often

Standing and walking

 FORMCHECKBOX 
  occasional      FORMCHECKBOX 
  often      FORMCHECKBOX 
  constant

Sedentary work

 FORMCHECKBOX 
  occasional      FORMCHECKBOX 
  often      FORMCHECKBOX 
  prolonged sitting

Repetitive tasks

 FORMCHECKBOX 
  lifts, positions or transports patients/supplies

 FORMCHECKBOX 
  repetitive motion tasks

 FORMCHECKBOX 
  prolonged use of computer screen/keyboard

Vision requirements (with or without corrected vision – check all that apply

 FORMCHECKBOX 
  far acuity -- able to see clearly at 20 feet or more

 FORMCHECKBOX 
  near acuity -- able to see clearly at 20 inches or less

 FORMCHECKBOX 
  depth – perception – able to see clearly at 20 inches or less

 FORMCHECKBOX 
  color vision – able to distinguish and identify different colors

PHYSICAL FITNESS:

According to the State of Alaska, Department of Public Safety Training Academy, dated 12-29-09; Village Public Safety Officers have the following physical fitness requirements:

“Law enforcement duties require a certain degree of physical effort. For you to successfully discharge your assigned responsibilities as an officer, you must maintain a high level of physical conditioning and physical fitness. To help you successfully complete the physical portion of training the Academy staff will evaluate your physical conditioning through physical tests. These tests are designed to measure the following: aerobic capacity, anaerobic power, muscular strength, and muscular endurance. Recruits will participate in morning physical training at 0550 hours.

Upon arrival at the Academy each student should be able to do, at a minimum, 25 push-ups (no time limit), 27 quality sit-ups in a minute, and run 1.5 miles in less than 15:12. These standards are the minimum for troopers to be accepted to the academy. Municipal officers and self pay students should consider this a minimum entrance guideline as well. The standards to actually pass the PT tests given during the academy (starting in week 1) are significantly higher.

We have repeatedly seen that those recruits who come out of shape are the first to quit or get injured. The best way to avoid this is to prepare in advance by exercising regularly. If you haven’t started running already by the time you receive this, you should start now. Running is a great way to get in shape, but there are things to consider. If running on a treadmill, the incline should be set at a minimum of 1% to better simulate running outdoors. If you are new to running, footwear is a major concern, and good, proper fitting shoes that fit your body type and running style are well worth the money. Visit a competent shoe store, or visit one of the many running sites on the internet such as www.runnersworld.com. Shoe choices are limited in Sitka, and you will not have time to go shoe shopping while at the academy; please plan ahead. No matter what cardio exercise you are doing, if you can talk in more than three word segments, you are not exercising at a high enough intensity”.
SIGNATURE AND DATE:
____________________________________



________________________
Employee Signature






Date

This organization reserves the right to change or revise job duties and responsibilities as the need arises.  This job description does not constitute a written or implied contract of employment.  
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