VILLAGE PUBLIC SAFETY OFFICER  APPLICATION CHECKLIST

(16 pages plus attachments)

Non-profit contractor: _________________________ Village: ___________________________

Applicant Name: ____________________________  Date of  Birth: ______________________ 

SSN: ______________________________ Applicant lives in the village:
( Yes
( No

Re-hire: ( Yes ( No Previous Village: ___________________ Dates: ________ / ________









The Village Public Safety Officer application packet is divided into five steps. 


Step one of the application process is initiated by and the responsibility of the contractor.

The applicant must complete the VPSO PERSONAL HISTORY STATEMENT and the WAIVER AND AUTHORIZATION TO RELEASE INFORMATION. Upon completion, forward the originals and a copy of the contractor's employment application to the over sight trooper office.


_____________/_____________
Contractor’s Employment Application


date

initials

_____________/_____________
VPSO Personal History Statement (Notarized)


date

initials

_____________/_____________
Waiver and Authorization to Disclose Information (Notarized)


date

initials
Applicant interviewed for the contractor by: ____________________
Date: ____________

Interview completed

( by phone

( in person

Applicant was

( Acceptable
( Unacceptable

VPSO PERSONAL HISTORY STATEMENT

Military Status:

Have you served in the U.S. ARMED FORCES? 



( Yes 
( No

Dates of service: ______/______ Branch: ______________ Type discharge: _______________

Vehicle Operators License:

License number: ______________ Place of issue: _______________ Expiration: ___________

Have you ever been denied a license or had your license taken away:
( Yes 
( No

If “yes”, give the date and fully explain the circumstances.

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Arrest, Detention and Litigation: (Show all arrests including juvenile and traffic)

Have you ever been arrested or detained by a law enforcement agency?
( Yes 
( No

Have you (or spouse) been involved in any civil or criminal action?

( Yes 
( No

Have you been issued a traffic citation in Alaska or elsewhere?

( Yes 
( No

Have you ever been fingerprinted for any reason? (arrest, job application)
( Yes 
( No

Explain all “yes” answers:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Illicit Drugs:
Do you now or have you ever-used illicit (illegal) drugs, including marijuana?( Yes 
( No

If “yes”, provide the following information:

Name of drug: ________________________________________ Date last used: ___________

Name of drug: ________________________________________ Date last used: ___________

Name of drug: ________________________________________ Date last used: ___________

Name of drug: ________________________________________ Date last used: ___________

Name of drug: ________________________________________ Date last used: ___________

I CERTIFY UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND ACCURATE TO THE BEST OF MY KNOWLEDGE. I UNDERSTAND THAT IF I DELIBERTELY CONCEAL OR ENTER FALSE INFORMATION ON THIS FORM, THAT MY NAME MAY BE REMOVED FROM THE ELIGIBLE LIST OR THAT I MAY BE REMOVED FROM MY JOB.

Done at ________________________ , Alaska on the _____ day of _____________, _______.








______________________________________










Applicant signature

SWORN TO AND SUSCRIBED before me this ______ day of ___________________ , _____ .








______________________________________









Notary Public in and for Alaska



(SEAL)








My Commission Expires: _________________________

STATE OF ALASKA

DEPARTMENT OF PUBLIC SAFETY

WAIVER AND AUTHORIZATION TO RELEASE INFORMATION
I authorize you to furnish the Department of Public Safety with any and all information that you have concerning me, my work records, my reputation, my medical records, my military service records, and my financial status and credit rating.  Information of a confidential or privileged nature may be included.  Your reply will be used to assist in determining my qualifications and fitness for the position I am seeking.  I further understand that the information you furnish will not be disclosed to any person not connected with the Department of Public Safety, including myself.

I understand my rights under Title 5, United States Code, Section 552A, the Privacy Act of 1974, and waive those rights with the understanding that information furnished will be used by the Department of Public Safety and retained by them in confidence.

I hereby release you, your organization and others from any liability or damage, which may result from furnishing the information requested.








________________________________









Applicant’s Signature

The above named individual appeared before me this date and having identified himself/herself, signed the above in my presence.








________________________________








Notary Public for State of Alaska








My commission Expires____________ 19 ___

NOTE: A photocopy reproduction of this request shall be for all intents and purpose as valid as the original.  You may retain this form in your files.

Step two  - background investigation conducted by the Alaska State Troopers.  

VPSO BACKGROUND INVESTIGATION
1.
Criminal Record:
APSIN
( None



( Attached





NCIC

( None



( Attached

2.
Driving History:


( None
( Violations

( Attached


Accidents - Dates: _______________________________________________________


______________________________________________________________________


Alaska Operator License # _____________________
Exp. Date _______________


(
Criminal history check in APSIN


(
Case involvement in APSIN


(
Drivers’ license history


(
Criminal history check in NCIC


(
Background interviews 

Applicant interviewed for AST by: ___________________________
Date: ____________

Interview completed

( by phone

( in person

Applicant was

( Acceptable
( Unacceptable

Comments:  __________________________________________________________________

____________________________________________________________________________

3.
Present or last employer interviews: 

( Attached

4.
Reference interviews: 



( Attached

5.
Investigator's Recommendation:


( Recommend for Hire









( Not Recommended for Hire

6.
Comments: __________________________________________________________


____________________________________________________________________

Investigator: _____________________________ 

___________________ 











Date

Reviewed by: ____________________________

 ___________________











Date


Program Manager: ________________________

 ___________________











Date

_____________/_____________
VPSO Background Investigation, including attachments


date

initials
Step three - interview of the applicant by representatives from the assigned community. 

Applicant interviewed for the community by:  __________________________ Date: _________

Interview completed

( by phone

( in person

Applicant was

( Acceptable
( Unacceptable

Comments:  __________________________________________________________________

____________________________________________________________________________

Step four  - submittal of the completed application to the AST/VPSO Program Manager for acceptance of the VPSO candidate into the program.

If the applicant meets the minimum qualifications as set out in 13 AAC 96.080 and is acceptable by the contractor, the post oversight supervisor and the representatives of the community, send a copy of the completed steps to:

VPSO Program Manager

 “C” Detachment

4500 W. 50th Ave.

Anchorage, AK.  99502

_____________/ ____________
Applicant accepted by AST/VPSO Program Manager


date

initials

The VPSO Program Manager will send an acceptance letter to the Non-profit VPSO Coordinator.  A copy of the letter will be sent to the over sight trooper.

Upon receipt of the acceptance letter, proceed to step five.


Step five of the application process is completed by the oversight trooper prior to the applicant working in the field.


_____________/ ____________
VPSO Personnel Action Form 12-180


date

initials



_____________/ ____________
New Hire Orientation with VPSO


date

initials

_____________/ ____________
Signed Statement of Agreement


date

initials

_____________/ ____________
Signed Code of Ethics


date

initials
_____________/ ____________
Copy of Memorandum of Understanding/Agreement 


date

initials
_____________/ ____________
Applicant fingerprints (2 cards)


date

initials
_____________/ ____________
Issue VPSO identification card


date

initials
_____________/ ____________
VPSO uniform / equipment inventory 


date

initials
_____________/ ____________
Supply Action Request for Issue Items


date

initials

_____________/ ____________
ACTUAL DATE OF HIRE/RE-HIRE


date

initials
_____________/ ____________
New Hire Check List 


date

initials
The medical examination report is due prior to the next VPSO Academy.

_____________/ ____________
Medical Examination Report


date

initials

Upon completion, forward the original and attachments to “C” Detachment Headquarters.

VPSO PERSONNEL ACTION

______________________________________
__________________________

NAME 
(First, Middle, Last)




 Date of Birth

______________________________________
__________________________

Social Security Number 





Village/Non-Profit Association

______________________________________
__________________________

Mailing Address 





Telephone Number 

REASON FOR ACTION:

(
New Hire


Date of Hire: 

________________


(
Re-hire


Date of Hire: 

________________


(
Termination


Date of Termination: _______________


(
Transfer


Date of Transfer
_______________




____________________________
_____________________




From





Effective Date



____________________________
_____________________




To





Effective Date

· Not recommended for re-hire, if not recommended for re-hire explain why:

EQUIPMENT/UNIFORMS:


(
Issued

Date:
______________
(Attach Property Transfer Sheet)


(
Returned
Date:
______________
(Attach Property Transfer Sheet)


(
Ordered
Date:
______________
SAR#
________________

Detachment/Post_______________________

__________________________









Signature of Non-Profit Coordinator

VPSO NEW HIRE ORIENTATION

The purpose of the New Hire Orientation is to provide the new Village Public Safety Officer with an understanding of the Village Public Safety Officer Program and the basic responsibilities and duties of a Village Public Safety Officer. At the conclusion of the orientation, the new VPSO should understand the following:

· His/her responsibilities as a VPSO.

· The working relationship between the trooper and VPSO.

· Who and when to contact and how.

· What does the Oversight Trooper expect of a VPSO.

· What type of appearance and attitude a VPSO should maintain.

· What is contained in the Memorandum of Agreement/Memorandum of Understanding between the community and the contractor (Non-Profit Corporation)

What is a VPSO (Village Public Safety Officer)?

(
Peace Officer

(
Fireman

(
Search & Rescue Coordinator

(
Emergency medical Services

What are a VPSO’s responsibilities to the Contractor (Non Profit Corporation)?

(
The VPSO’s employer is the contractor

(
Number of hours per day, per week, and days off. (time sheets)

(
Health, Insurance, retirements benefits.

What are a VPSO’s responsibilities to the community?
(
Works to provide public safety for the community

(
What the village understands are the VPSO’s duties


dog catcher


patrolman


fireman


assistant to health aid


curfew enforcer

(NOTE: Some villages have a city council, a traditional council or a tribal council)

Orientation (cont.)

How does the VPSO fit within the Department of Public Safety (AST)?

(
The VPSO is the first responder to all incidents.

(
The village people see the VPSO as a local representative of the State Troopers (the village assumes that the VPSO is a police officer that works for the troopers).

(
At any time the VPSO has a problem or question, he can contact the Oversight Trooper.

(
The VPSO will receive full assistance from the Department of Public Safety (AST) in any and all cases.

What do the troopers expect of the VPSO, when the VPSO contacts the troopers?

(
Basic information and names of persons involved

(
What or if there has been a crime committed

(
If people are injured

(
Questions that might be asked by the trooper


was any one injured?


who was injured?


have they been sent to hospital; if so where?


when did it happen?


where did it happen?


how did it happen?


who did it ?(if known)

The VPSO shouldn't arrest any person without first contacting a trooper
(
The VPSO must receive some type of training in Criminal Law

(
A bad arrest, although done with the best of intentions, could cause the case to be lost

(
There are certain procedures that need to be followed when making an arrest

(
There is court paperwork that needs to be submitted in a timely manner.

Officer Safety

(
Be careful at all times

(
Gun calls

(
Family fights (Domestic Violence)

(
Intoxicated people.

Orientation (cont.)

VPSO Academy (eight weeks) in Sitka, Alaska.

(
Must pass the required course in Cardio Pulmonary Resuscitation (CPR) and First Aid.

(
Must pass the remaining classes with a minimum score of 70%

(
Students not successful in passing the Academy and EMS course are subject to termination.

(
Students will be required to participate in the physical exercises.

(
Must pass the two-week Basic Firefighter course. 

Annual Training (one week).

(
Must attend this training scheduled at a central location within their region.


I certify that I understand the objectives of the Village Public Safety Officer Program, what is expected of me as a Village Public Safety Officer by my employer, the community I serve and the Alaska State Troopers. I have received, read and understand the Memorandum of Agreement or Memorandum of Understanding.

______________________________________
________________________________



Signature of Applicant





Date

______________________________________
________________________________



Signature of Trooper





Date

Important Numbers

Trooper ________________________/_______________________/_____________________



Oversight Trooper


Trooper Post


Phone number

Trooper ________________________/_______________________/_____________________



Alternate Trooper



Trooper Post

Phone number

Non-Profit Coordinator_____________________________________/_____________________












Phone Number

STATEMENT OF AGREEMENT

I understand the responsibilities of the VPSO Position in my community and will work to the best of my ability in each of the job categories, as explained to me by my Oversight Trooper.  I agree to attend each training session as scheduled and to abide by the "Rules for Attendance" at each training session.

I understand and agree that I am responsible for all items issued to me.  In the event an item is found missing or damaged through my negligence, I will accept sole financial responsibility of its replacement.







_____________________________________










VPSO Signature







_____________________________________










Village

VPSO New Hire Orientation was presented by: _____________________________________









Oversight Trooper Signature/Perm. I.D.























________________










Date

LAW ENFORCEMENT CODE OF ETHICS

As a Law Enforcement Officer, my fundamental duty is to serve mankind; to safeguard lives and property; to protect the innocent against deception, the weak against oppression or intimidation, and the peaceful against violence or disorder; and to respect the constitutional rights of all men to liberty, equality and justice.

I will keep my private life unsullied as an example to all; maintain courageous calm in the face of danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the welfare of others.  Honest in thought and deed in both my personal and official life, I will be exemplary in obeying the laws of the land and the regulations of my department.  Whatever I see or hear of a confidential nature or that is confided to me in my official capacity will be kept ever secret unless revelation is necessary in the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, animosities or friendships to influence my decisions.  With no compromise for crime and with relentless prosecution of criminals, I will enforce the law courteously and appropriately without fear or favor, malice or ill will, never employing unnecessary force or violence and never accepting gratuities.

I recognize the badge of my office as a symbol of public faith, and I accept it as a public trust to be held so long as I am true to the ethics of the police service.  I will constantly strive to achieve these objectives and ideals, dedicating myself before God to my chosen profession... law enforcement.

Witnessed: _________________________ Signature: _________________________








  Date: __________________

MEDICAL EXAMINATION REPORT

To Be Completed by  a Licensed Physician

__________________________________________________________________________________________

NAME:
  Last


First

M.

Social Security Number

Date of Birth









  

Village Public Safety Officer   



Mailing Address







Job Class:
	 DUTIES OF VILLAGE PUBLIC SAFETY OFFICER INCLUDE, BUT MAY NOT BE LIMITED TO, PERFORMANCE OF THE FOLLOWING ACTIVITIES: 

	
	Effect a forcible arrest
	
	Feeling and detecting objects while performing searches


	
	Prepare reports clearly and completely on keyboards and typewriters



	
	Secure handcuffs or restraints on prisoners


	
	Walking over uneven terrain for long periods of time
	
	Administer at least CPR and Basic First Aid

	
	Subdue resisting prisoners
	
	Coherently communicate over radio channels


	
	Read computer terminal screens

	
	Pursue fleeing suspects
	
	Hear and understand speech and radio transmissions


	
	Quickly and securely tie specific knots in ropes

	
	Quickly enter or exit vehicles
	
	Hear alarm systems, including computer alarms


	
	Operate vehicles, water craft or snow machines under adverse or extreme conditions 



	
	Carry and dragging heavy objects


	
	Conduct visual/audio surveillance
	
	Jumping over obstacles (ditches)

	
	Climbing over obstacles
	
	Observe and distinguish color and characteristics


	
	Crawling in confined areas

	
	Jumping down from elevated surfaces


	
	Climbing through openings
	
	

	
	Balancing on uneven or narrow surfaces


	
	Read Reports
	
	

	The applicant must be able to perform these duties under a variety of conditions including wearing protective clothing and equipment, such as helmets, safety glasses, 6-pound utility belt, and 4-pound ballistic vest.
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The physician’s examination must conclude that, in the opinion of the physician, the applicant has the ability to perform the duties in the job class checked above.

(
Fit (no reservations) There are no conditions (e.g. physical, mental or emotional) to prevent the applicant from doing their assigned duties as listed above. Each box must be checked!

(
Unfit (please explain) __________________________________________________________________ 






_______ _____

___________________________________________________________________________________________

_______________________________________ 








Physician’s Signature 




Name and Address of Physician (print or type)

Date ________________________ 

Employer/reference background interview
Name (title) of person Interviewed: _____________________________ Phone: ____________

Name & Type of Business: ______________________________________________________

Applicant's Duties: _____________________________________________________________

Dates of employment from: _____________________ to: ______________________________

_____________________________________ is an applicant for a position as a Village Public Safety Officer. A Village Public Safety Officer has many responsibilities, among which are the enforcement of misdemeanor criminal laws and village ordinances; crime prevention; search and rescue missions; Emergency Medical Services; fire fighting and fire prevention duties; and provide problem solving for their communities. Village Public Safety Officers must be dedicated and have high moral standards.

What positive factors, in your opinion, would the applicant bring to the VPSO program? 

__________________________________________________________________________

What negative factors, in your opinion, would the applicant bring to the VPSO program? 

__________________________________________________________________________

Please rate the applicant in the following categories.  Use an excellent, good, fair, poor scale.

___________ Thinking skills: judgment, decisiveness, creativity, common sense, ability to follow instructions, quality of work

___________ Communications:
  verbal articulation,  good listening skills,  talks one on one or in groups

___________ Written communication skills: writing ability, spelling, punctuation, and grammar usage.

___________ Emotional maturity and stability: the absence of personal problems which might interfere with job performance.   Even-temperment.
___________ Work habits: promptness, neatness, time management skills, hygiene, appearance, safety consciousness, and attendance.
___________ People skills: ability to create favorable first impression, assertiveness, team player, tactful.

___________ Initiative: a "doer", efficient, productive, action and results oriented, does more than expected.

___________ Personal characteristics: Integrity, honesty, trustworthiness.

___________ Leadership skills: inspires others to follow.

( Yes
( No
would you re-hire the applicant?

COMMENTS: _________________________________________________________________

____________________________________________________________________________

13 AAC 96.080 Basic Standards for Village Public Safety Officer

(1)
Are you a citizen of the United States or a residence alien who has demonstrated intent to become a citizen of the United States?

(2)
Are you 21 years of age?

(3)
Are you of good moral character?

(4)
Do you have a high school diploma, or its equivalent, or have passed a General Educational Development (GED) test?

(5)
Before attending a basic training program under 13 AAC 96.100 (VPSO Academy), 

(A) You must receive a physical examination by a physician lawfully admitted to practice in this state, and

(B) On the medical record form supplied by the Department of Public Safety, that physician must certify that you are:

(i) Free from a physical or hearing condition which would adversely affect performance of an essential function of a village public safety officer;

(ii) Have normal color discrimination, normal binocular coordination, normal peripheral vision, and corrected visual acuity of 20/30 or better in each eye;

(iii) Free from a mental or emotional condition that would adversely affect the performance of an essential function of a village public safety officer.

(6) Have you been convicted, by a civilian court of this state, the United States, or another state or territory, or by a military court, of one or more of the following offenses, or of an offense with substantially similar elements to such an offense under Alaska law?

(A)
A felony







( Yes
( No 

(B)
Any misdemeanor within five (5) years of the date of hire
( Yes
( No

(C)
A misdemeanor within 10 years of the date of hire, if the misdemeanor involved:

(i)
An assault against a family member, former family
( Yes
( No

member,  member  of  the  individuals  household, 

or former member of the household?



(ii)
The violation of a domestic violence restraining order?
( Yes
( No


(D)
Two or more DWI offenses?




( Yes
( No

(7) Have you ever:

(A)
illegally manufactured, transported, or delivered:



(i)
a controlled substance?




( Yes
( No



(ii)
an alcoholic beverage in violation of a local option
( Yes
( No




under AS 04.11 or a municipal ordinance?


(B)
illegally used a controlled substance other than marijuana
( Yes
( No


during the 10 years immediately before the date of hire, 

unless you were under the age of 21 at the time of using the 

controlled substance?


(C)
used marijuana within one year before the date of hire?
( Yes
( No

(8)
Have you been denied village public safety officer certification
( Yes
( No


or had that certification revoked?

(9)
Have you been discharged for cause or resigned under threat of
( Yes
( No


discharge for cause from  employment as a  village public safety 

officer, a village police officer, or a police officer in this state or any 

other state?

1
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